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31 -   ���	 ����  ��	�� � paste  !"#�$  

%&� - Ctrl + C                        ' -  Ctrl + P                             (- V + Ctrl                 � - Ctrl + X  

32 -  *	 ���+$ ,��� ��$ ���- !��� '�./�� �� �0�1 2� 3�����1  

%&� -  ,��� 4�� 2��� �                                �5� ���	 4�6  

' -   ,��� ��� 7�8 9�&�� ���� ���� ��:� �   

( - ,��� 4�� ���� 2��� ��+�6 ���� �5� ���	 4�6CTRL  "0�� �+� 9���1 ��  

� - ,��� 4�� ���� 2��� ��+�6 ���� �5� ���	 4�6SHIFT   ."0�� �+� 9���1 ��  

33 -  9<�= ����� >-�	 4��  ,��� ?�� @���  3�A�1 4�6 *	 3��B/� ���CD ���� �� �6 !��0  

%&� -  Name                      ' -  Type                              (- Date                      � - Size  

34 - ,��� ��� ���F- 4�� �0�1 � �6 *	 3��B/� ���CD ���� �� �6!��0  

%&� - Send To                ' - Properties                       (- Rename               �-  Delete  

35 -  3�A�1 ��0 �/#  4��  !���� 3��B/� ���CD ���� �� ���  ,	�� (��H � 4��I � ��� 4�6  

%&� -  '�./��log off  4��	 ��tartS                       

' -  '�./��Restart  3�A�1 ��Shutdown  

( -  '�./��Sleep   3�A�1 ��Shutdown  

� -  '�./��log off  4��	 ��start   '�./�� �Restart   3�A�1 ��windows down Shut  

36-  �	���  "�#K ���� �� ������ L�M	 �� ��I� 
�8 �� 4�6 *	 3��� ��:�!���0  

%&� -  task manager          ' - System tray bar      ( -  toolbar                � -   4��	Star  

37 -  *	 3��B/� ���CD ���� �� �0�1 �� ,��� 2� ���O�PH ���F- 4�� !��0  

%&� - Properties            ' - Back                       ( -  View                   � -  Cut  

38 -   *	 ��:� �� ". 2#�� 4�6����� R��A�D ���CD ���� !�6�  

%&� -  type                     ' - free                         ( -  backup now        � -  capacity  

39 -  4��/M	 ���� *&�H 4�� Recycle Bin  *	 ,�T ���+$!��0  

%&� -  3�A�1 �� 4��	 �� � �= 4file  ���CD 4Restore   *	 '�./�� ��  .U���  

' -   3�A�1  ��  4��	  ��  �  �=  4File   ���CD  �0�  3�:�  '�./��  *����  ��  *-��O ��  4Recycle Bin Empty    2���  ��



 ��� ����	 
�� �����ICDL  (������)  

128-  4��I� 4�� Windows Explorer  *	 3��B/� 4��#	 �$ �� !U���  

%&� -  3�A�1 LV�Computer                                           ' -   ��6 ��3�A�1 4"� *�/� , �K ������ 4�6  

( -   9<�=Windows Explorer                                       � -   ����� W��X �� LV�C  

129-  ���CD �� 2� ���� ��� 4�6 ��:� 3���M	 ���� �� ����� ,� R��A�D 3��6� 4�Properties  !"� 2#�� �  Y� �	  

%&� - Capacity          '- Type                     ( -  Free Space                  �-Used Space  

130-    3�A�1 �� ���CD ���� '�./�� � Find   ��� ��  ��C��Word Pad   *	  2$�� � [�C  7��8 9�  �A/#I ��+�6 �� ���-

 !�0 ,\�K ���B-  

%&� - Between            ' -  Advanced           (-  Case Sensitive         �- During The Previous Day  

131-  �  �� *��8 � ,��� 4�A/#I 4�� M  �  � 3�0 ?��0S  *	 U/H��� ]��- ���  ���+$ �A/#I ���� �� ^��0 !  

%&� -  ~� ∗ �             ' -  ~�? �                  ( -  ~�?�                      �-  ~� ∗ �  

132-  3���M	 ���� �� *	 �B�_� ���� ��0 ,BK `T�  ���CD ���� '�./�� �B�_� ���� ����5�- 4� !���D  

%&� - Show Quick Launch                            ' -  Lock the taskbar  

( -  Auto Hide The Task Bar                         � -  Hide Inactive icon  

133-  �	���  >P� ��+�6 ���	 9<�= ^�6 �= �  *	 ���K ��	 ���� �� ab��c	 �6 !���D  

%&� -   4��	Accessories  ' -  All Program    ( -  4��	System     4��	 ��Accessories   � - File  

134-   ���� ���CD  ��  2� ���  ��  �6  ��C��Paint     ��0�8  ���F-  "�I 3�����  9��c-  �  de��  ?��  ^�6  ���  �  de��  ?��  �  de��  4

 *	 !���  

%&� - Page Setup           ' - Save As           (- Print Preview            � -  Open  

135-  9<�= �<��� 4��  �= ?�� @�� �  �6 4��	 ��� �� �� ���	 ���� ^���0 >-�	 �6Sort   *	 '�./�� !U���  

%&� - By Name             ' - By Data           (-  By Item Type            � -  Auto Arrange  

136-  !"� f�MO ���CD ���� ��O U�5�- ��5�	 �   

%&� -   ��O 9<�= 4�� �  2������ ���� 4�� �     ' -  All Program / Accessories/Sound recorder  

( -  Computer                                        � - Setting  

137-  *	 ��� C�	 �� ���<�= R���� ��T �� R���� `T�  ���CD ���� !��0  

%&� -  Auto Arrange       ' -  Align To Grid       ( -  Date Modified        � - Show Desktop Icon  
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( -    ,��� �  *6�DDocument  *	 U6            ����D                �- "� ��&�� ���6 �0�1  

172- USER ID  � .......................... ���6PASSWORD  ."� ............................... ���6  

%&� - '       ,�	�� � ��� -             ��TgX� "_�B8 � 4� ��� ��� ( - ���� � 4� ��� �����hT 4      �-  ���� � C	�  ��hT 4  

173-  ���CD �� 2� ���� *Di�� �� ��� 4�6  ������ 4�67 !"�  

%&� - '                3� ��� 2- - (                        *�/	 -           �B�_� 2-                  �-  AERO  

174-  ���CD �� 2� ���� !��/#6 *c �- 4�6���� ��� 4�6  

%&� - CTRL                   ' -  ALT                       ( -   F12 �- F1                          � -  Num Lock  

175-  !"� 4��5�	 �$ 4��  @�	 L� 2j�e  

%&� -  '     "� "�� 2��� 
��c	 -  (    "� ]$ 2��� 
��c	 -        ����� 4�� ����-  3�A�1 ����/M	 ���	  �6  

176- Boot !�$ *�c� ��0  

%&� -  9�0�	 *h��I 4�CI� �� *<� * ��H "�T �  U/#� �����T ��0 %K�/	  

' -   ��0 '��HBoot Record   2#�� 4��  

( -  Load ,��� 2�-�	�-� ��0 �� ��I�	 �	���  L�- U/#� 4�6OMR    �-��k	��  

� -  �	���  ��0 U�V	 ,�&� �  �5��8 ��0 �1  %�/.	 4�6  

177-  �/&�8 �� ��� 4�6���� �� 2� ����"#�� !  

%&� - Caps Lock          ' -  Num Lock             ( -Scroll Lock              �- Shift  

178-  �MBO "�� "� ���T� ����� 
�c� ��5�	 �  *	 3��B/� ................................... �� ���� 4  .��0  

%&� - Caps Lock          ' - Scroll Lock           ( -  Num Lock              �- Shift  

179- ............................. ���� ���  9�-b [�C  7��8 ]��- 4��   .���� 
�c� �� ...  

%&� - Caps Lock          ' -Scroll Lock            ( -  Num Lock              �- Ctrl  

180- *	 ................................ ���� �� 3��B/� �  �MBO �� ���-  ."��D l<T R���� 4  

%&� - Caps Lock          ' - Print Screen          ( -  Num Lock              �- Scroll Lock  

181-  ,��� 4�A/#I 4��  4�65  �  �� *��8 *��8P   *	 U/H��  ���+$ �A/#I ���� �� ��0 !��� ]��- �  

%&� -  *P                         ' - P*                           ( -  p????                          �- ????p  


